
Examsoft has recently released an update to their testing application. It is now 
known as Examplify and replaces SofTest. Do NOT use SofTest to take any exams.  
Examplify is now installed locally to each machine. 

As a result of being installed locally, Examplify provides some flexibility to access it. If there 
is no icon for it on the desktop, you can use the search feature to type in Examplify and 
locate the application that way.  THERE IS NO CHANGE TO IMMEDIATE FEEDBACK PROCESS.

In addition, you can still utilize 
AppsAnywhere to launch Examplify 
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When you launch Examplify, it will prompt you for the Institution ID. Type in “Medschool” and you will 
see the University of Michigan Medical School – Legacy (medschool) option to select and then hit next. 

A web browser will open prompting you for your level 1 password. 

When you log in, you will then be at the main screen for Examplify. Note: There will be more than one exam on the 
left hand menu. Make sure to ONLY download the exam you want to take at that time. 

12/18/17

Do NOT use SofTest to take any exams.



Examplify: Downloading an Exam
Downloading an Exam

Once successfully logged into Examplify, there may or may not be exam(s)
ready for download. If you do not see the exam you are scheduled to take, click
the Refresh Exam List button. 

1. Select an exam from the list, and click Download Exam. Note, you must have an active
internet connection in order to download. Doing so will download the exam file to your device. 
If you have more than 1 exam to download, it will populate a list on the left.
2. If you see a green check-mark next to step 1, the download was successful.

Take a moment to review the exam options, as they will populate beneath the 
window.
Note: Under the Home Menu, you can set your preferences for a custom 
alarm reminder and your own font that will apply to each exam.
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Examplify: Taking an Exam

Starting an Exam

Once the exam or exams have been downloaded to your machine, the next step
will be to select the exam you will be taking.

1. Locate the scheduled exam in the list.

2. Review the details and settings enabled by your Instructor. (Note, these
settings cannot be changed at this point).

3. Enter the exam password. The password is posted in the Canvas 
announcement. You can 
then begin your exam.

PLEASE NOTE: If your exam requires a restart due to technical issues, 
please utilize the Resume Code that could be found in the Canvas 
announcement. 
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6. When you are ready to start your exam, enter the code and click the green Start
Exam button. (Note, activity conducted during this exam will be logged.
ExamSoft or your exam administrators may review this information at any time
for audit purposes to verify exam integrity). Or, click Cancel to return to the list
of exams if you've chosen the incorrect exam.

Exam Controls and Options

1. On the left-hand side of the screen, you will see the numbers that correspond
to each question, as well as a small radial circle next to each number.

2. To Flag a question, click the flag icon next to the “Question # of ...” text.
Flagging a question is useful for exam takers that wish to come back and review
or complete the question before exiting the exam. Note, if backwards navigation
is disabled on the exam, you will not be able to return to any flagged questions.
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3. Above this list, you will see the Exam Controls option. Within this menu, you
will see two possible options; Hide Exam and Submit Exam. Hide exam will 
hide the entire exam, but leave the Examplify application running. The Submit 
Exam option will prompt the exam taker to confirm this action.

4. Along the top row, you will have the ability to display exam level attachments,
pre-assessment notices, set an alarm, exam time remaining (if the time limit
was set by your instructor), utilize the zoom feature for question text, as well as
a highlighting tool (if enabled by your instructor for this exam).

The Expand option will allow you to view any attachments for that question or, if
enabled, clicking the Calculator icon will display the calculator, and the Notepad
icon will display the option for Notes and Feedback.
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5. Depending on the exam options set by your instructor, you may see a Time

Remaining alarm with a time countdown or a 5 Minute Warning alarm with a
time countdown. Otherwise, to set an alarm, click the Alarm icon, and select
“Add Alarm”. Within the popup window, you will be able to set an alarm “From
this point in time”, or “Before end of time”. You may add 2 alarms to run at the
same time.

6. Along the bottom row, you will see the Examplify version number. You will 
also see the current question number displayed out of the total number of 
questions on the exam. The left-facing arrow will return you to the previous 
question. Note, if backwards navigation is not enabled on your exam, you 
will not be able to use this function. The Next button will take you to the 
next question. 
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Student Exam View

Depending on the type of question, the answer choice field will appear
differently.

1. For Multiple Choice questions, you will be able to strike out unwanted
answers, and choose one or multiple answers (if “Select all that Apply” is
enabled for that question).

2. For Fill in the Blank questions, the answers will be displayed in the order in
which they appear in the question text.
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3. For Matching questions, the format will vary depending on how it was built by
your instructor.

4. For Essay questions, you have the added ability to maximize the answer text
fields using the blue square in the upper right corner. You will also be able to
change the font size and type. If enabled by your instructor, you may have the
options to copy & paste text and use the spell check feature.

Post Exam Actions

Once you’ve completed all the questions, you can now exit the exam.

1. Open the Exam Controls option, and select to Submit Exam.
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2. The application will exit out of the exam view, and you will be presented with
a warning that you’re closing out of the exam.

3. To confirm, select the check box that you’re ready to upload the exam file,
and then select to Upload Exam.

4. If the upload was successful, you will see a green confirmation screen. Once
you’ve reached this screen, your exam has finished and you will not be able
to enter back into this exam.
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